	Building Managers

	Tim - 0403 520177

	Tara - 0419 656409

	Email – cpm.centra@outlook.com


MOVING DAY CHECKLIST: CENTRA		
Step 1: The Kick-Off
· [ ] Meet the Manager: Collect the lift key and sign the register.
· [ ] Check the Gate: Confirm the basement sliding gate is open for your truck.
· [ ] Prep the Lift: Verify Lift No. 2 has its protective pads installed.
· [ ] Brief the Movers: Ensure they know to use the Basement only (no lobby access).
Step 2: During the Move
· [ ] Manage the Lift: Use the key for manual mode. Never prop doors open with boxes (to avoid the $700 breakdown fee).
· [ ] Park Smart: Ensure the truck is on the Left (West side) of the driveway to let neighbours pass.
· [ ] Stay Clear: Keep all hallways, private car spots, and the entrance to Lift No. 1 completely clear of furniture.
Step 3: Finishing Up
· [ ] Reset the Lift: Turn the lift back to "Auto" mode.
· [ ] Clear the Debris: Ensure no scraps of tape, plastic, or foam are left in the hallways or basement.
· [ ] Box Check: Flatten all cardboard boxes and set them aside for transport to the Birkdale Waste Centre (do not put them in building bins).
· [ ] The Handover: Return the lift key to the manager.
· [ ] Final Walk-through: Join the manager for a quick inspection to confirm the area is clean and damage-free.

Handy Info:
· Move Times: 7:00 am – 6:00 pm (Mon-Fri)
· Nearest Waste Centre: Old Cleveland Road East, Birkdale (~5km away).

